
Adding an authorized representative 
(Individuals) 
 

1. www.canada.ca -> English or French -> Sign into your CRA account -> Sign in using your existing 
credentials. If you do not have an account, you will need to register for one. Please see the 
guide, “Register for a CRA Account.” 
 

 
 

2. After signing in, you will be on the Welcome page and required to select an account. Click the 

account for an individual. 

 

 



3. You are now signed into My Account and on the Overview  page. Click Profile under the 

Navigation section on the left-hand side. 

 

4. Scroll down to the section called Authorized representatives and click + Add. 

 

 

 

 

 

 

 



5. Click Start. 

 

6. Enter Fruitman Kates’ business number (BN) in the box and click Search. Our BN is 135041242. 

 

7. The representative information will populate. FK Accounting & Tax Services Inc. should come up. 

Click Next. 

 



8. Select the authorization details. For Authorization level select Level 2. For Online access select 

Yes. For Expiry date check the box next to Does not expire. Click Next. 

 

9. Review and confirm. Check the Confirmation box and click Submit. 

 



10. You can print the confirmation page for your records if you wish. Fruitman Kates does not need 

a copy of it, but please let us know when you have authorized us. 

 


